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You love your busy life and don't want to slow down.
Make it easier by simplifying five basic aspects.

1. Go through your clothing and keep ONLY what fits today. Coordinate your clothing so you can
quickly get dressed in the morning. Set up an organized laundry routine. Designate a bag for
dry−clean−only clothes.

2. Organize your kitchen. Establish a system for planning meals and grocery shopping. Set up a
system for your recipes. Keep a supply of frozen
vegetables, meats and breads for quick meals.

3. De−clutter your home. Get rid of everything you don't use or love. Don't keep things for "someday."
Give
important items a designated place so you can find them when you need them.

4. Set up a paper processing system in your home. Use a portable file box to sort daily incoming paper.
Immediately
discard junk mail. Make a "memory box" for every family member to store artwork, playbills, and
mementos.

5. Keep ongoing lists. Make a master list of everything you need to do. Prioritize the items and add
some to your daily list. Post a grocery list. Write in your planner lists
of movies to rent and books to read.

Barbara Myers is a professional organizer, speaker and author. Free time management tips booklet
and meal planner. Visit http://www.ineedmoretime.com
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Ahhh.... the ubiquitous New Year's resolution. How many times have you developed a list of New
Year's resolutions, which at the time sounded great, only to find yourself feeling less than enthused
about it six months later? Have you ever felt guilty or depressed because you didn't achieve a New
Year's pledge? Alternatively, have you reached a goal and yet felt uninspired or unfulfilled by it?
Instead of setting New Year's resolutions, I encourage to develop a theme for their life. This theme
gets you focused and sets the stage for what you want to accomplish in the coming year. Consider
what your theme could be for the coming months. Step back and observe the bigger picture that is your
life. Ask yourself what you want your life to look like in 2003.Determine what is important to you and
what values you hold. Base your theme on what you find joyful and what you want to accomplish this
year both personally and professionally. It is important that your theme resonates with you and brings a
smile to your face when you say it. You must own it. It must propel you forward. Spend some time
thinking about the right words to describe your theme. They will create the overriding intention for your
year ahead. Once you have developed your theme, write it down and put it where you will see it every
day. Examples of some of my client's themes are "Let go. Rebuild. Move Forward" "Growth and
Independence" "Balance and Follow−through" "Stretch" "Reaching my Best Level." The idea is to
create a theme that empowers you to live your best life.My life theme for 2002 was "completion." I
loved this word; it sang to me and I knew exactly what it meant. I used my theme of completion as a
filter for all the decisions I made about spending my time and energy. I only said "yes" to those things
that fit within my overall intention of completion. What I noticed is that my theme gave me great
direction and things fell into place as a result. This year my theme is "collaboration." What is your
theme? Playing With Your CoachWhat is your intention for the next year? Here are some simple steps
you can take to create your life theme.1)Review your values and vision.2)Take note of your top three
goals.3)Reflect on what brings you joy.4)Draft your life theme based on the information you gathered in
the first three steps.Play with the words. Keep your life theme simple. Keep it to a maximum of six
words. The simpler the language, the easier it is to remember and act on.

Lisa Martin, founder of Reflexion (http://www.successandbalance.com , helps time−starved Briefcase
Moms" manage the competing priorities of motherhood. The result is guilt−free, balanced moms with
happy kids. She is dedicated to supporting women who want successful and balanced lives. Sign up
for her complimentary Taking Care of Mom e−Course (live link) and her monthly Success & Balance
e−Newsletter http://www.successandbalance.com/coach/html/enews.htm
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