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How to Organize a Book Sale

By Joseph Hogue

How to Organize a Book Sale

Book sales can be a great way to raise money or spread awareness for your favorite charity. They give
the charity the opportunity to reach people at every step of the process. They can also be a lot of fun
for the volunteer and a chance to meet a lot of people. It is best to have a few friends to help out, but
one person can manage them with a little time. If you would like to host a book sale in your community
but would like more information or help organizing the sale, contact us at

www.booksanddreams.org

.

To get started, you'll need some materials from the charity to show people while collecting and selling
books. They let people know a little more about the cause you are supporting and may even help to
find a few people to help with the sale. For our book sales we use flyers, bookmarks, and brochures.
This is also a good time to start finding a place to hold the sale. Your local shopping mall is a good
start, but anywhere there will be a lot of people will also work. Your charity can help contact a place in
you community or you can go directly to the management. Explain to them that you'll only need enough
space to set up a few tables and your sale will attract visitors to the mall. Finding a location for your
sale early allows you to let people know about it when you are collecting books. A Saturday or Sunday,
or both days, usually works best. Plan on holding the book sale for at least six or seven hours as this
will give people time to work it into their schedule.

Now you are ready to begin collecting books to sell. There are a number of ways you can do this. The
easiest ways are contacting businesses and churches in your area. Explain that you are hosting a book
sale for a charity and would like to place a book donation box in their lobby or cafeteria. Usually, they
will want to see some materials from the charity and will need to talk it over with someone, so you may
have to call back a few times. If they will permit you to place the donation box, thank them and find an
area where it will be noticeable but not in the way. Staple some informational material on the sides and
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make sure you check it for books at least once a week. You may also go door−to−door to collect books.
This also gives you the chance to pass out flyers and bookmarks about the charity.

Plan to collect books for at least a few weeks before the sale. As the date of the book sale nears,
contact area churches, businesses, newspapers, or radio again. They may be able to advertise the
sale or may even offer a donation to the charity. Remember, it really isn't about the book sale but about
raising awareness and donations for the charity so use every opportunity to do this. The day of the
sale, remember to get there early to set everything up. Place your brochures, flyers, and bookmarks on
the table along with the books.

You can name a price for your books or really draw a crowd by having a `name your price' book sale.
Often, people will offer more for the books because the money is going to a worthy cause. Of course,
any rare or expensive books would be an exception and you may want to limit the number of books
any one person can buy unless they are willing to buy them for a reasonable price. Be sure to gather
everyone's contact details (name, email, telephone, address) so an official receipt can be sent to them
for their donation. If you have books left over after the sale you can always sell them to a used
bookstore or save them for a future sale.

After the sale, you will need to ship the unused marketing materials and donations back to the charity.

Feel free to distribute the remaining flyers, bookmarks, and brochures, but if you don't plan on doing
so, sending them back to the charity can save them a lot of money in printing costs. You will not want
to send cash through the mail so it is best to buy the necessary postage before buying your money
order to send to the charity.

If you would like more information, or would like to host a book sale, contact us at

www.booksanddreams.org

Books and Dreams seeks to improve the quality of life for the millions of impoverished and neglected
children of Latin America. We conduct literacy and basic education programs and support libraries with
books and educational materials across Central and South America.

How to Motivate Yourself to Organize

By Barbara Myers

How to Motivate Yourself to Organize by Barbara Myers

Organizing is probably not at the top of your list of
fun things to do, is it? If your clutter is overwhelming,
it's especially difficult to get started. Here are some
easy tips to motivate yourself to organize.
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1. Dr. Martin Luther King Jr. said, "Take the first step
in faith. You don't have to see the whole staircase, just
just take the first step." You don't have to organize
your whole house today. Just work on one small area−−
a drawer or a cabinet.

2. Buy a good organizing book. Once you begin
reading it, you'll feel compelled to start organizing.

3. Forget embarrassment. Invite an organized friend
to help you. Hire a professional. It's easier to organize
when you can talk through the clutter.

4. Set the mood. Put on some fun music. Open the
windows. Choose a starting point and just do it.

5. "Nothing in the world can take the place of persistence,"
said Calvin Coolidge. Keep trying. Do a little bit daily or
weekly and you'll soon find that you are more organized
than you ever thought possible!

Free time management tips booklet, meal planner, and daily organizing checklist at
http://www.ineedmoretime.com.
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