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When looking for a telecommuting position, it is very important to have your resume in tip−top
shape. This is often the only thing that a potential employer has to base a hiring decision on
since they most likely will not be interviewing you in person, your resume has to make that
great first impression for you.

When your resume comes across the fax line or is opened in an email, it needs to be presented as
professionally as possible. Besides the obvious typos and misuse of words, your resume needs to be
highly organized and make a great impression as quickly as it reaches your potential employers
hands. With some organizational skills and a little work your resume can be the one that stands
out.

Where should you start, I would suggest starting with a list of your skills. Most people would
probably not start in that manner but I think that it gives you a more positive basis to work from.
When I speak of skills, I don't just mean how many words you type or that you can operate a hundred
programs on your computer. Use skills from volunteering with every organization from the school PTO
to your church. You might be surprised when you really stop and think of everything that you learned
while being an officer in the PTO or organizing the volunteers for the Little League concession stand.
All of these are skills can be effectively used when organizing your resume. Not only do they require
leadership and organizational skills but an ability to work
well with others.

Now that you have your skills listed, you should be pretty proud of yourself. Sometimes making
a list of your attributes is the hardest part. We should all know what year we graduated and when
we finally got the nerve to resign from that dreaded 9−5 office position.

Next, I would recommend making a list of all previous positions with your job title as well
as a brief description. Make sure that you use some "key words" that will easily grab the attention
of the eyes scanning your resume. If you don't have a solid work history , I would recommend a
functional resume format. The functional format highlights your skills rather than the time line of your
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work history.

Remember to see your resume as a marketing tool. On a billboard you only get a few key words to
catch the attention of the traffic speeding by. Your resume needs to serve the same purpose. It
needs to spark the interest of the potential employer so that they will want to know more about you
and your assets. That is how you land the interview.

Kim Bauer is the President and Founder of www.wah−101.com A Work at home web site that focuses
on researching and providing legitimate telecommuting job leads to her members. Keeping parents
with their children physically while providing for themfinancially is the goal.

Resume Writing and Preparation is Free Online

By Donna Monday

Creating a strong resume is a very important part of applying for a job, either online or off line. There
are many resume writing services that will help you build an impressive resume for job interviews.

You can also learn how to write a resume for free by surfing the Internet for resume writing help. Many
sites will show you tips and advice on choosing a resume style that works best for you.

You can also find samples of resumes, resume templates, resume software, and examples of resume
cover sheets or letters.

Whether you're looking to create a business resume, marketing resume, military resume, electronic
resume, accounting resume, nursing resume, acting resume, sales resume, teacher resume, executive
resume, student resume or a customer service resume, you can find great advice online with a little
research.

When preparing your resume, keep in mind that employers use resumes for several purposes:

Screen Applicants - Most employers will only look at a resume for about 30 seconds to determine
whether or not an applicant is a good fit for their organization.

Develop Interview Questions - Statements on your resume can be used to formulate questions they
may ask during an interview.

Communication Skills - Employers want to see how well you express yourself.

Qualifications - Employers will reference your resume when making hiring decisions based on how
closely your qualifications match their needs.

Writing a resume isn't easy, but by studying various tips and advice, you can learn to create a type of
resume that will get you one step closer to your ultimate goal of finding a great job.
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